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APPLICATION FOR APPROVAL FOR A PRODUCTION PROJECT

– MEDIA FORM – 

In this form, the aims of project need to be clearly explained and possible ethical and management issues considered. You will give information about models, actors and others involved. Specific details including risk assessment forms for all locations and consent forms for people involved will be provided in a Production File to be submitted at a later date.

This should be submitted 2 months ahead of the start of the project, and after a discussion with the Chair of STEKAskills charity, where the project will be agreed upon in principle.


Section A: Applicant details

Name: 
Contact email: 
Roles of others expected to work on the project: 

	Position
	Affiliation*
	Role on project
	Name (if known)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Section B: Project

Title of project: 
Start date: 
End date: 

Treatment/Proposal of the Film/Video
Provide a summary of the production (maximum 100 words) using everyday language easily understood by lay reviewers and members of the public. In other words, what is your topic? Why are you proposing to research it? How are you going to do it?
	




Summary of Main Issues
Give an overview of both the ethical issues raised by your research and how you will address them (maximum 200 words). This could include: the risks and benefits, how you will ensure consent is voluntary and informed; confidentiality and how your data will be managed to protect this; potential risks to participants or researcher(s) such as distress or reputational harm; any conflicts of interest. 
		



Does your project include the use of people as participants? Are you asking someone to do something?

☐ YES	 ☐ NO	

If your answer is YES, please complete the Human Participant form and attach as a supplement to this Media Production form.

Do you plan at any stage of the project to undertake work involving adults lacking capacity to consent for themselves?

☐ YES	 ☐ NO	
If your answer is YES, please complete the Human Participant form and attach as a supplement to this Media Production form.

Will any restriction be placed on the display of project material? (For example, the material cannot be shown in a public space, or be viewed for commercial purposes). Normally actors, models and other participants will be required to sign a consent form and not place restrictions on the display of final projects by STEKAskills and/or the producers

☐ YES	 ☐ NO	

If your answer is YES, please provide further details:


		



Requirements
Storage: STEKAskills is not responsible for storage of the raw data and/or works produced, and researchers must find appropriately secure methods to store their works and raw data (i.e., encrypted external hard-drive).
Format: Photography is normally submitted as digital files, as discussed with the charity’s chair.  External sites (e.g. Flickr, Tumblr) may also be used. Video is normally submitted as a digital file (e.g. H.264 HD / ProRes) and will be clarified by the chair. STEKAskills logo should be added to start and end of any submitted film.
Ownership and Further Use: STEKAskills has the right to screen and/or edit films for publicity as appropriate. Video should not be made publicly available (e.g. Vimeo, YouTube). (Note: It is advisable that if researchers wish to submit their films into competitions/festivals, that these should not be put online.)  
Section C: Declarations & approval

Researcher undertaking the project must sign here:

I declare that the information supplied is to the best of my knowledge accurate and complete


Signature and date: 





For completion by STEKAskills representative:

    [image: Picture 165] I grant Ethical Approval for this research.

Name, title, date:

_______________________________________________________________

 __________________________________________________________



[image: ]MEDIA RELEASE AND CONSENT FORM

Project Title: _______________

Production Company / Organisation if appropriate: _______________

Producer / Director: _______________

Participant Details

Full Name: _________________

Address: _________________

Telephone: ________________________________Email:

Consent

I hereby grant permission to the Producer/Organisation named above to photograph, film, record, and otherwise capture my image, voice, appearance, and performance in connection with the above project.

I understand that these recordings may be edited, copied, exhibited, published, distributed, and used in whole or in part for any lawful purpose, including but not limited to:

* Educational use
* Promotional and marketing materials
*  Presentations
* Film festivals
* Television and online streaming
* Websites and social media platforms
* Future versions of the project

I understand that I will not receive financial compensation for the use of these recordings unless otherwise agreed in writing.

I waive any right to inspect or approve the finished product or any accompanying text, captions, or graphics.

OR
I need to see the finished product before consent

Participant/ guardian Name: ______________

Signature: _________________

Date: _________________


I release the Producer/Organisation and its representatives from any claims arising from the use of my image, voice, or performance, provided such use is lawful and not defamatory.

-----------------------------------------------------------------------------------------------------------------------------

Data Protection

Personal information collected on this form will only be used for the administration of this production and will be handled in accordance with applicable data protection legislation.

-----------------------------------------------------------------------------------------------------------------------------------

Participant Declaration

I confirm that:

* I am at least 18 years of age.
* I have read and understood this Media Release Form.
* I freely agree to the terms outlined above.

Participant Name: ______________

Signature: _________________

Date: _________________

If Participant is Under 18

I am the parent/legal guardian of the participant named above and consent to their participation and to the use of their image, voice, and performance as described in this agreement.

Parent/Guardian Name: _____________

Relationship to Participant: ___________

Signature: _________________

Date: _________________

Production Representative

Name: _________________

Signature: ________________

Date: _________________
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